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  The Standard Operating Process  
of Implementation Measures of Individual Counseling Service at Resources Room 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Receiving the list from 
Special Education 
Transmit Net

Application of students’ special needs 

Providing special needs’ service
and advocating for speical education 

Receiving the transmitted 
list from the division of 
registration

Drafting individual service plan 

Seek for help 
from other 
divisions or 
administrations 

＊ Establish new students’ file
＊ Mail out new students’ admission 

Keep tracking for six months 
after graduation Close the case 

Interview

Evaluation of Students’ special needs 

Living 
＊dorm  priority
＊scholarship 

School work
＊not required for military 

training course 
＊school work counseling
＊adjustment tests 
＊teaching Aids

Social adjustment 
＊counseling partner  
＊assistant 
＊transition to employment 

Psychology
＊individual 

counseling 
＊ refered to 

counselor

Each academic year 
From August to the end 
of October 

Registration 
deadline: 
The end of 
October

Counseling 
partner 
assistant 

English 
resoure class 

From the 
beginning 
of the 
semester to 
the end of 
October 

Special education 
scholarship from 
Ministry of Education

Enhanced class 
for school work Service of test 

adjustment 
Transitting 

 
meeting 

Information 
will be 
upgrade on 
the website

Investigation of 
teaching aids 
and application 
of referral 

Case meeting 

Supervision 

meeting 

The end 
of  May 
(each 
academic
year) 

The 
beginning 
of each 
month 

Holding the 
conference the 
subsidies of 
transportation. 

Evaluation of qualification

The evaluation of service efficiency
in the end of semester

Finish graduates referral transmit

Providing E-mail or 
telepone couseling 

＊Forms of students’special needs： 
http://www.ncyu.edu.tw/coun/itemize_list.aspx?site_content_sn=22164 


