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1. Introduction to the style guide, formatting of main text, and page layout 

All manuscripts must be in English. These guidelines include complete descriptions of the fonts, spacing, and 

related information for producing your proceedings manuscripts. Please follow them and if you have any 

questions, direct them to the production editor in charge of your proceedings (see author-kit message for contact 

info). 

The first line of the first paragraph of a section or subsection should start flush left without indentation. The 

first line of subsequent paragraphs within the section or subsection should be indented 0.62 cm (0.2 in.). 

Paper size should be A4 format (210 mm x 297 mm). Margins should be set for a 2.5 cm top, bottom, left, 

and right. For text fonts: use only 10pt Times (roman, bold or italic), and Symbol. Page length should not 

exceed 2 pages. 

2. Figures and tables 

Figures and tables should be centered (except for small figures less than 6.6 cm in width, which may be placed 

side by side) and located inside paper margins. Text should not wrap around figures or tables; table captions 

(10-point font) should be centered above tables, and figure captions (8-point font) should be centered below 

figures (for example, “Fig. 1. Laser”). Both should appear as close as possible to where they are mentioned in the 

main text. It is suggested that the resolution of graphic is 300dpi with all fonts embedded. 

 
Fig. 1 The abbreviation “Fig.” (for figure) should appear first, followed by the figure number, a period, and then the 
figure caption. 

 

3. Equations 

Equations should be centered, and equation numbers should only appear to the right of the last line of the 

equation, in parentheses.  For long equations, the equation number may appear on the next line. For example: 
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In-line math of simple fractions should use parentheses when necessary to avoid ambiguity—for example, to 

distinguish between 1/(n-1) and 1/n-1.  Exceptions to this are the proper fractions, such as 
1
2 , which are better 

left in this form.  Summations and integrals that appear within text such as 
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limits placed to the right of the symbol to reduce white space. 
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