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[ MOST] The Procedures for Reimbursement of Overseas Expenses.
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The subsidy items approved byMOST
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Organize the original documentations and confirm the amount of expenses
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Print out "the application form for overseas expenses"
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Attach the original reimbursement documents with the application form for
overseas expenses and send them to the dept. office
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1. 5EfE Conference registration fee
S RIE - FEMER EARUIE Conference registration fee original receipt
2. HZEZ Plane ticket :
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It should be a direct flight from Taiwan to destination airport. Only economy-class
seat will be paid accordingly. (Please attach the following original documents)

1.

2.

3.

E-ticket (You have to sign on the paper if the e-ticket is a print-out document,
just sign at the corner)

Plane ticket Receipt (either from the travel agency or credit card bill, depend
on how you purchase the plane tickets.)

Boarding pass (both departure and arrival) OR Hardcopy of your passport
(A. the page with your photo B. Both Entry Stamp and Exit Stamp for this
journey.)

If the flight isn’t either China Airlines or EVA Airways, you should fill out this

form " HEEIEARBFEMIIPRFTR 1 FEZEL Download link: (LINK)

*3. B4 H A ZEPFBE(Student Leave Sheet — for Statutory Reasons)
MR EERIREPE - NEMEPS - BEARBITHARAMA > BE2FEAQNHERFE
Login to RIZFTELZ 4, fill in the info, print out and sign
Log in Path: NCYU Homepage > E {ERE>RIFTTE AR



SIENHZEREIRE R print out the form
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Need to enter NCYU accounting system and fill in the info for the reimbursement.
Note:To enter this system required advisor professor’s account and password.

1S Path :
BB NCYU homepage > E {ERRE E-Campus > F it ZER B BRIE A5
& %%Eﬁﬁ’]ﬁﬁ%/% #% professor’s account and password
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A Fill in the info :

> BAXRER : BEHA (ex. LFEBERER) - LESE - BIX - fh -
Basic info : purpose, country, the city

> AIRER : BIMNER - R IREBFHIRSRE
Account info : personal account(Bank/Post office) information
(7 MRRBEUERZABHPERTESEN - ERIIMNMEBRHEXE)

PS:If you have never received money from NCYU before, you also need to submit your account’s info (the front of
your bank book)
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Reimbursement info: Plane ticket expense and registration fee
FEZ#5ENEE Save > Print out the form
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After print out the form. Please sign your name at the following two places. Attached all the needed
documents and send to dept. office.

BN H1/1
(VAN RAEROTRTATR M W
T1060050098

By iiRE
R HEERERE R
- % H% R
B IR, % R
| ® "E# 8 HOEEIRE w
TR O E 38— 311
313|1]8]6 |ZHAERHERASES
[ehik R B oly 25l 22 it
® % b E WY (ke
B £ F @
FHR® 106 & 03 A 08 8 # #&
$HRE 106 % 03 A4 11 8 # i it afE® &
A 106 .03 106 .03 106 .03 106 .03
H 08 09 10 11
REER |RAME-| ke [ ek U u
ER 3R 3
R 14, 200 0 0 0
g | oM 0 0 0 0
Rk AR
g 880 0 0 920
LER 5, 092 5, 092 5,092 1,910
AR 0 0 0 0
L 0 0 0 0
mag | TR 0 0 0 0
ARA
Py 0 0 0 0
L 0 0 0 0
- W EH AR A EGHBEAE (833 fgkﬁ-i: P
AT ATE ¢ 106T00S- 036 il & - HE R R L AR 8 T T T T T e T
#Hix £33,186
(54 53 H05 - R241evenes S 1 RAERT B : wee
? FAE - ]
i 2 AR Bard | s | EuEE | EMEdAR &”ﬁf&*&ﬂ
Dept. office
udent's Signature
Dean's office

e —d
https://accountweb.ncyu.edu.tw/APSWIS_Q/TMP_PAG_Q/NCYU18_1.asp?APYNO=T1060050098...  2017/3/29



SAMPLE for all the required documents
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& F 1% == (Please sign your name at the corner)

ELECTRONIC TICKET 1 T8
PASSENGER ITINERARY/RECEIPT 4 (797 / i
CUSTOMER COPY % =4

Passenger:®i 54 4, LIN/YIPING MS Ticket Number: {58815 7815012345678
DATERI=EM 23MAY14 Issuing Airline:M=4775 .5  CHINA EASTERN AIRLINES
Issuing Agent:I= 551t IATA Number:IATA $85
Tour Code: it ({8 TPE14COTADBA Name Ref:
Abacus Booking Ref: FZXPQB MiE{13% FOID:S8 %S
Frequent Flyer No: RELTRANE Customer Number:
CITY TERMINAL &irH/aT0E
= B LT SRS PR E3R0 L EThR ST A
DAY DATE FLIGHT STOPOVER CITY TIME CLASS/STATUS FARE BASIS
B— 526 FM820 ER  fSimlims 1340 AN SSPTB
MCN 26MAY FM820 DEP TAIPEI SUNG 1340 ECONOMY/N SSPTB
SHAN
5126 s EEmEmS 1525 W
26MAY ARR SHANGHAI PU 1525 CONFIRMED
DONG
TERMINAL 1 F—#0L
SHANGHAI AIRLINES REF:MKNSLV & 75 5 SR 5% NVA:26JUN14 it B ik s s
BAGGAGE:20K Wi+ ¥ T ER
Form of CHECK
Payment:
Endorsement/Restriction: NON-END/RFD,0B VLD ON TPE/TSA-PVG ONLY,TKT VLD 0D-1M #8507
Fare Calculation: /8 ==:-{ TPE FM SHA16020MU TPE188.28NUC348 48END ROE30.274**CODE SHARE

FLT ONLY ALLOW MU/FM,O/B ONB4 31MAY14**

Positive identification required for airport check in Notice:1#!5 048 + 505
Transportation and other services provided by the carmier are subjected to conditions of contract and other important notices.

Please ensure that you have received these notices, and if not, contact the travel agent or issuing carmer to obtain a copy prior to
the commencement of your trip.

If the passenger joumney involves an ulimate destination or stop in a country other than the country of departure, the Warsaw
Convention may be applicable and this convention governs and on most case Imits the liability of carriers for death or personal

injury and in respect of loss of or damage to baggage.

IATA Ticket Notice: hitp:
(Subject to change without pnor mhce}




Boarding Pass
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From [}
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Hong Kong

Boarding Time THSESN]

18:00 15-Oct-10

Departure Time #5 b

18:30 15-Oct-10
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LR L ZESBEE (Student Leave Sheet — for Statutory Reasons)
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RNEABIL  http://www.ncyu.edu.tw/account/itemize_list.aspx?site_content_sn=37815
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Official letter from MOST (RH% Bl 2K ER)

H ®:
ST
FHZE &
ehk : &3LF
RMA T
i : N
1§ R - ST
T4

LXH - BALERRE

#xap: PERRIGHE3IN238
FXFHE - HEHF R106001434038
EH3 S 3 T2

ﬂ!’;&ﬂ!ﬂ:#iﬁ!ﬂﬁ.l

Hi#F -

YOEFERHFSAMIEMNE BRNI06458178 %

SA 198 At & # % M (Scoul) 4 w2017 -

MR ETHH e RASHDRAAARL R TARRHE

WAELZDPHHEMEMLE  HAHYERA 2

ﬂ °

L

— s AREHPDAP L EHIR00L > HBHEBRLTFT > &

W AAT A
(—)RE®R 856 Z 4 M(Scoul) it H & Auf2 2 AW {8 it

BREFERET RENAATER (FREFRAHR
B EAARRANERARE RSB/ MRET N

" RPEE BEBRRMETRXBRMBRBAZEE  TA
BRMSIR o RkMPHE  KBATLRZIRE AT
) -
(=) % -
(Z) LM% % ~ e fRshk AiTRad o
=~ 8%k - MOST- 004 » ES4REFSEIE A8
R > 2AH5% -

EZAEHNERE T LA NMITE KSR BN HAn
A5 (https//www.most.gov.tw) RIF M+ 4 /48 + 4
BASTEFTRAES » & LSO BB RREG RN
P

W BFERFBRM()RREBRERAREFRER - (D)AR
SRALEMT M R B AT AR R R T

RN AN EXREE.

p*)

B

10000330

10



ES- BRI IR o L3 AW TRATIOBESHITH E5HI9R AL O, .

BHIHAIRZXA - (C)BEREFRAATENEARF
R2RBEAKMELGN MM LZHMRER - (W)XEHA
B2 uMEFAREER - RSB ZRFRSFAR L LAR
BHER  EMABRBARXUNERAN—X (B4
OB ) EMBAT RGP AACSF EMEN > SERR
MERBRAMAR "o EMINLEBLT -

- PHAMANEAtTANS ELARENECRITASAR
BREZ U EMERABRMEEATMARZTEMRMR
MR > BERSB MR-

AN VIR RIS RSB ARARR
HEBEITRM > FERT 0 ABASARENRMES -

CFEEBEBAE ENI2A08 WA BMEER > TA T
f-i&ﬁ##ﬁgi#$&ﬁw&ﬂtvsuntﬂﬁ

j& o
A~ BRESEY > SR AR K -

IR RLA&AS
HA BLARASRTFRA (5) H-LRsR4E 8| + =~

(ERTEZZN

MRLESEEERNEEBRFEN  TEERMEFTEER -
If you have never received money from NCYU before, you also need to submit your account’s info
(the front of your bank book)
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At last, at the MOST website,
You need to upload your report, and type in the actual amount for the grant (could be less or equal)

Type the $ inside
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